




 
 
 
 
 
 

 
BID OPENING 

 
August 31, 2020 

 
BID OPENING – BROOKS-CARROLL ROAD AND COLLETT ROAD PAVEMENT 

REPAIR AND RESURFACING PROJECT 
 

Bids were closed at 9:00 a.m. this 31st day of August and the following bids were received, 
opened and read aloud for Brooks-Carroll Road and Collett Road Pavement Repair and 
Resurfacing Project for the Board of Massie and Chester Townships: 
 
 
Fillmore Construction, LLC. $ 196,857.00 
Leesburg, Ohio 
 
John R. Jurgensen Company $ 196,863.60 
Cincinnati, Ohio 
 
Rack and Ballauer Excavating Co., Inc. $ 219,899.50 
Hamilton, Ohio 
 
Barrett Paving Material, Inc. $ 237,304.00 
Middletown, Ohio 
 
 
Neil Tunison, Warren County Engineer will review bids for a recommendation at a later date. 
 
cc:   Massie Township 
 Chester Township 
 Clinton County Engineer’s Office 
 Engineers 



Massie and Chester Township Truesees

PLAN HOLDER LIST

Brooks‐Carroll Road and Collett Pavement Repair and Resurfacing Project

Name Company Phone Number Email Address
Doug James John R. Jurgensen Company 513‐326‐6780 Doug.James@jrjnet.com
Amy Cox Fillmore Construction, LLC. 937‐780‐1301 amy@fillmoreconstructionllc.com
Steve Exum JK Meurer Corp. 513‐831‐7500 steve@jkpavement.com
Daniel Rose Barrett Paving Materials, Inc. 513‐422‐4662 daniel.rose@barrettpaving.com

Individuals or companies can be added to the plan holder list by contacting Dominic Brigano at Dominic.Brigano@co.warren.oh.us

Last Updated on  8/24/2020



 
 
 
 
 
 
 
 
 
 

BID/CONTRACT DOCUMENTS 
BROOKS-CARROLL ROAD AND COLLETT ROAD PAVEMENT REPAIR  

AND RESURFACING PROJECT 
ON BEHALF OF THE 

BOARD OF MASSIE TOWNSHIP TRUSTEES 
WARREN COUNTY, OHIO 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

BOARD OF TRUSTEES OF MASSIE TOWNSHIP 
P.O. BOX 91 

10 N. HARVEYSBURG ROAD 
HAEVEYSBURG, OHIO 45032 

(513) 897-5039 
 



 
 

PROPOSAL PRICE (BID) SHEET 
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BID PROPOSAL – cont. 

Proposal for the Brooks-Carroll Road and Collett Road pavement repair and resurfacing project.  
This work consists of full depth pavement repair, resurfacing and constructing the related items 
on Brooks-Carroll Road and Collett Road.  The roadway project shall be per specifications as 
provided by Massie Township Trustees and Chester Township Trustees. 
 
The undersigned do hereby propose to furnish all labor, materials, tools, equipment, etc., 
necessary to construct this project for Massie Township, Warren County and Chester Township, 
Clinton County.   
 
 
 

Total Bid Price $ _________________________ 

                                                                                                             

The above quotations to be in full force and effect for sixty (60) days after the date of opening 
bids. The contract will be awarded to the best and most responsive bid based on the 
qualifications of the Contractor and the total price of the Total Bid Price.   The full name and 
address of all persons and parties interested in the foregoing bids as principals are as follows: 
 

SIGNED 

 ______________________    _________________________ 
 PRESIDENT     COMPANY 
   
 ______________________    _________________________ 
 SECRETARY     BY 

       ______________________ 
       TITLE  

 ______________________   _________________________  
 DATE      ADDRESS 
 
       _________________________ 



 
 
 EXCEPTION SHEET 

 
 
Exceptions:  Exceptions to any bid specification must be clearly stated on this sheet.  This sheet must be 
submitted with each bid.  If there are no exceptions, please indicate "none" below. 
 
 1)_________________________________________________________________ 
 
 2)_________________________________________________________________ 
 
 3)_________________________________________________________________ 
 
 4)_________________________________________________________________ 
 
 5)_________________________________________________________________ 
 
 6)_________________________________________________________________ 
 
 7)_________________________________________________________________ 
 
 8)_________________________________________________________________ 
 
 9)_________________________________________________________________ 
 
10)_________________________________________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

BIDDER IDENTIFICATION 
 
ATTENTION BIDDER:  Please fill out this form and submit with your bid. 
 
 
COMPANY NAME:   _________________________________________ 
 
CHIEF EXECUTIVE OFFICER: _________________________________________ 
 
ADDRESS:    _________________________________________ 
       
                             _________________________________________ 
 
PHONE NUMBER:   _________________________________________ 
 
PROJECT CONTACT PERSON: _________________________________________ 
 
PHONE NUMBER:   _________________________________________ 
 
FEDERAL I.D. #:   __________________________________________ 
 
EMAIL ADDRESS:   __________________________________________ 



 TABLE OF CONTENTS 
 
 Proposal Price (Bid) Sheet 
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 A)  Invitation to Bidders   
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 C)  Noncollusion Affidavit 
 
 D)  Bid Guaranty & Contract Bond 
 
 E)  Performance Bond 
 
 F)  Contract 
 
 G)  Bond & Insurance Requirements 
 
 H)  Experience Statement 
 
 I)   Affidavit of Non-Delinquency of Real and/or Personal Property Tax 
 
 J)  Non-Discrimination and Equal Employment Opportunity  
                  Requirements and Affidavit 
 
 K)  Findings for Recovery Affidavit 
 
 L)  Wage Rate Determination 
 
 M)  Special Provisions/Technical Specifications  
 



 
 
 
 
 
 
 
 
 
 SECTION A 
 
 INVITATION TO BIDDERS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 INVITATION TO BIDDERS 
 
 
Sealed bids for the Brooks-Carroll Road and Collett Road Pavement Repair and Resurfacing Project will be 
received by the Board of Massie Township Trustees at the Warren County Engineer’s Office, 210 W. Main 
Street, Lebanon, Ohio 45036, until 9:00 a.m. on August 31, 2020 and then at said time publicly opened and 
read aloud. 
 
Bid documents and specifications are available online at the Warren County’s Website at 
http://www.co.warren.oh.us/commissioners/Bids.  Questions regarding the technical specifications should 
be directed to Dominic Brigano, P.E., S.I., Assistant County Engineer at (513) 695-3313.  Each bid shall 
contain the full name of each person or company submitting the bid and be accompanied by a bid bond for 
the full amount of the bid or a certified check in the amount equal to ten (10) percent of the bid. 
 
A bid guaranty, as required by Ohio Revised Code, Section 153.54, shall accompany each proposal 
submitted, as follows: 
 
 1.  A certified check, cashiers check, or letter of credit equal to ten percent (10%) of the bid.  A 

letter of credit may only be revocable by the Owner.  Upon entering into a contract with the Owner, 
the Contractor must file a performance bond for the amount of the contract, and the bid guaranty 
will then be returned to the successful and unsuccessful bidders upon contract execution. 

 
 OR 
 
 2.  A form of bid guaranty bond (attached) for the full amount of the bid.  Such bond is retained for 

the successful bidder, but returned to unsuccessful bidders after the contract is executed.   
 
Attention of bidders is called to all of the requirements contained in the bid packet.  No bidder may 
withdraw his/her bid within sixty (60) days after the actual date of the opening thereof.  All bids shall be 
properly signed by an authorized representative of the bidder. 
 
All bids shall be sealed and plainly marked "Bid Opening: Brooks-Carroll Road and Collett Road 
Pavement Repair and Resurfacing Project, August 31, 2020, at 9:00 a.m.” 
 
The Board of Massie Township Trustees reserves the right to reject any or all bids submitted, to waive any 
irregularities in bids, and enter into a contract with the bidder who in Massie Township Trustees’ 
consideration offered the lowest and best bid. 
 
By order of the Board of Trustees of Massie Township, County of Warren, State of Ohio. 
 
 
 
      ______________________________ 
      Mary Wilkie, Chief Fiscal Officer 
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 SECTION B 
 
 GENERAL INSTRUCTIONS TO BIDDERS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



GENERAL INSTRUCTIONS TO BIDDERS 
 
 1.  Receipt and Opening of Bids:   The Board of Trustees of Massie Township (herein referred 

to as "Owner"), invites bids on the form attached hereto, all blanks of which must be appropriately 
filled in.  Bids will be received by the Owner at the Administrative Offices of Massie Township 
until 9:00 a.m., August 31, 2020, and then at said office publicly opened and read aloud.  The 
envelopes containing the bids must be sealed, addressed to the Board of Trustees of Massie 
Township at the Warren County Engineer’s Office, 210 W. Main Street, Lebanon, Ohio 45036.  
Bids shall be submitted in a sealed envelope clearly marked “Bid Opening – Brooks-Carroll Road 
and Collett Road Pavement Repair and Resurfacing Project, August 31, 2020 at 9:00 a.m. 

 
 The Owner may consider informal any bid not prepared and submitted in accordance with the 

provisions hereof and may waive any informalities or reject any and all bids.  Any bid may be 
withdrawn prior to the above scheduled time for the opening of bids or authorized postponement 
thereof.  Any bid received after the time and date specified shall not be considered.  No bidder may 
withdraw a bid within sixty (60) days after the actual date of the opening thereof. 

 
 2. Withdraw of Bid:  A bidder may withdraw his bid from consideration if the price bid was 

substantially lower than the other bids, provided the bid was submitted in good faith and the reason 
for the price being substantially lower was a clerical mistake as opposed to a judgment mistake and 
was actually due to an unintentional omission of a substantial quantity of work, labor or material 
made directly in the compilation of the bid.  Request to withdraw such bid must be made in writing 
and filed with the Owner within two (2) business days after the opening of bids and prior to the 
acceptance thereof. 

 
 3. Preparation of Bid:  Each bid must be submitted on the prescribed form and such documents as 

hereunder described.  All blank spaces for bid prices must be filled in, in ink or typewritten, in both 
words and figures, and the foregoing certifications must be fully completed and executed when 
submitted. 

 
 4. Method of Bidding:  The Owner invites the following bid(s): 
 

BROOKS-CARROLL ROAD AND COLLETT PAVEMENT REPAIR  
AND RESURFACING PROJECT 

 
 Bids shall be submitted at the time and place indicated in the Invitation to Bidder and shall be 

included in a sealed envelope, marked with the project title and name and address of the bidder and 
accompanied by the bid security and other required documents. 

 
 Bids may be modified or withdrawn by an appropriate document duly executed (in the manner that 

a bid must be executed) and delivered to the place where bids are to be submitted at any time prior 
to the opening of bids. 

 
 The Owner invites unit price bids for the construction described in the plans and specifications.  

These unit prices shall be extended by estimated quantities to develop a total price for the project. 
 
 If the total price received from the lowest and best bidder exceeds the amount of funds available to 

finance the contract, the Owner may: 
 
 a.  Reject all bids; 
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 b.  Augment the funds available in an amount sufficient to enable award to the lowest and best 
bidder or bidders; 

 
 c.  Reduce the scope of work by eliminating certain items of work to produce a total bid which is 

within available funds; 
 
 d.  Reduce the scope of work by reducing the quantity of certain items of work to produce a total bid 

which is within available funds; 
 
 e.  Reduce the scope of work by a combination of adjustments as outlined in "c" and "d" above to 

produce a total bid which is within available funds. 
 
 f.  The Owner may reject all bids or may award the contract on the base bid or on the base bid 
 combined with additions or deductible alternates as produces a net amount which is within the 
 available funds. 
  
 g.  The Owner may consider informal and may reject any bid not prepared and submitted in 
 accordance with the provisions hereof.  The Owner reserves the right to reject all bids, to waive any 
 informalities or irregularities in the bids received, and to accept any bid which is deemed lowest and 
 best. 
 
 5. Qualification of Bidder:  The bidder shall be ODOT Prequalified.  The Owner may make such 

investigations as he/she deems necessary to determine the ability of the bidder to perform the work, 
and the bidder shall furnish to the Owner all such information and data for this purpose as the 
Owner may request.  The Owner reserves the right to reject any bid if the evidence submitted by, or 
investigation of, such bidder fails to satisfy the Owner that such bidder is properly qualified to carry 
out the obligations of the contract and to complete the work contemplated therein; conditional bids 
will not be accepted. 

 
 6. Bid Security:  Each bid must be accompanied by cash, certified check of the bidder, letter of credit 

equal to ten percent (10%) of the bid, or a bid bond prepared on the form of bid bond attached 
hereto, duly executed by the bidder as principal and having as surety thereon a surety company 
approved by the Owner.  (See Invitation to Bidders for required amounts) Such cash, checks or bid 
bonds will be returned to bidders after the Owner has awarded the bid and has executed the contract, 
or, if no award has been made within sixty (60) days after the date of the opening of bids, upon 
demand of the bidder at any time thereafter, so long as he/she has not been notified of the 
acceptance of his/her bid.  

 
 7. Liquidated Damages for Failure to Enter into Contract:  Submission of a bid shall be a 

representation by the Contractor that it has fully reviewed and is familiar with the Contract and all 
contract documents as defined in the contract and will execute the contract if awarded the bid.  The 
successful bidder, upon his/her failure or refusal to execute and deliver the Contract (attached 
hereto) and required bonds within 10 days after he/she has received notice of the acceptance of 
his/her bid, shall forfeit to the Owner, as liquidated damages for such failure or refusal, the security 
deposited with his/her bid. 

 
 8. Time of Completion and Liquidated Damages:  Bidder must agree to commence work on or 

before a date to be specified in a written “Notice-to-Proceed” from Owner and to fully complete the 
project no later than June 25, 2021. The Completion Date may be extended in the event of adverse 
weather conditions. Bidder must agree also to pay liquidated damages of Four Hundred and 00/100 
Dollars ($400.00) for each consecutive calendar day after the Completion Date until the project is 
complete. 
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 9. NO DAMAGE FOR DELAY:  No payment, compensation or adjustment of any kind shall be 
made to the Contract Price for damages incurred by the Contractor because of hindrances or 
delays in the progress of the work from any cause that is not proximately caused by the Owner’s 
action or failure to act.  Whether such hindrances or delays are avoidable or unavoidable, the 
Contractor agrees that he or she will make no claim for compensation, damages or mitigation of 
liquidated damages for any such delays.  Examples of delays include (but are in no manner 
limited to) obtaining all necessary permission from any government agency or any private party, 
any act or failure to act by any other contractor, subcontractor and/or supplier, all foreseen and  

 unforeseen events and any conditions or acts of God.  It is understood and agreed that the 
Contractor assumes all risks of delays in prosecuting or completing the work under the contract 
that are not proximately caused by the Owner’s action or failure to act.  The Contractor will 
accept in full satisfaction for such delays, an extension of time, if any, agreed to by the Owner. 

 
10. Conditions of Work:  Each bidder must inform him/herself fully of the conditions relating to the 

construction of the project and the employment of labor thereon.  Failure to do so will not relieve a 
successful bidder of his/her obligation to furnish all material and labor necessary to carry out the 
provisions of his/her contract.  Insofar as possible the Contractor, in carrying out the work, must 
employ such methods or means or will not cause any interruption of or interference with the work 
of any other contractor. 

 
11. Addenda and Interpretations:  No interpretation of the meaning of the specifications or other pre-

bid documents will be made to any bidder orally.  Every request for such interpretation must be in 
writing and addressed to: Dominic Brigano, P.E., S.I., Warren County Engineer’s Office, 210 West 
Main Street, Lebanon, OH 45036  and to be given consideration must be received at least five (5) 
days prior to the date fixed for the opening of bids.  All such interpretations and any supplemental 
instructions will be in the form of written addenda to the specifications which, if issued, will be 
mailed by certified mail with return receipt requested to all prospective bidders (at the respective 
addresses furnished for such purposes), no later than three (3) days prior to the date fixed for the 
opening of bids. Failure of any bidder to receive any such addendum or interpretations shall not 
relieve such bidder from any obligation under his/her bid as submitted.  All addenda so issued shall 
become part of the contract documents.  

 
12. Security for Faithful Performance:  Simultaneously with his/her delivery of the executed 
 contract, the Contractor shall furnish a performance (surety) bond as security for faithful 
 performance of this contract and for the payment of all persons performing labor on the project 
 under the contract and furnishing materials in connection with the contract.  
 
 The surety on such bond or bonds shall be a duly authorized surety company satisfactory to the 

Owner.  Please note that upon execution of the contract if a Bid Guaranty/Contract Bond was 
submitted with your original bid a Performance Bond will not be required. 

 
13. Power of Attorney:  Attorneys-in-fact who sign bid bonds or contract bonds must file with each 

bond a certified and effectively dated copy of their power of attorney. 
 
14. Laws and Regulations:  The bidder's attention is directed to the fact that all applicable State laws, 

municipal ordinances, and the rules and regulations of all authorities having jurisdiction over 
construction of the project shall apply to the contract throughout, and they will be deemed to be 
included in the contract the same as though herein written out in full. 

 
15. Method of Award - Lowest Qualified Bidder:  The Owner may reject all bids or may award the 

contract on the base bid or on the base bid combined with additions or deductible alternates as 
produces a net amount which is within the available funds.   
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16. Obligation of Bidder:  At the time of the opening of bids, each bidder will be presumed to have 
inspected the site and to have read and to be thoroughly familiar with the plans and contract 
documents (including all addenda).  The failure or omission of any bidder to examine any form, 
instrument or document shall in no way relieve any bidder from any obligation in respect of his/her 
bid. 

 
17. Safety Standards and Accident Prevention:  With respect to all work performed under this 

contract, the Contractor shall: 
 

a. Comply with the safety standards provisions of applicable laws, building and construction 
codes and the "Manual of Accident Prevention in Construction" published by the Associated 
General Contractors of America, the requirements of the Occupational Safety and Health 
Act of 1970 (Public Law 91-596), and the requirements of title 29 of the code of Federal 
Regulations, Section 1518 as published in the "Federal Register", Volume 36, N. 75, 
Saturday, April 17, 1971. 

 
b. Exercise every precaution at all times for the prevention of accidents and the protection of 

persons (including employees) and property. 
 

 c. Maintain at his/her office or other well known place at the job site, all articles necessary for 
giving first aid to the injured, and shall make standing arrangements for the immediate  

  removal to a hospital or doctor's care of persons (including employees) who may be injured 
at the job site.  In no case shall employees be permitted to work at a job site before the 
employer has made a standing arrangement for removal of injured persons to a hospital or a 
doctor's care. 

 
18. Examination of Site:  Each bidder shall, and is hereby directed to inspect the entire site of the 

proposed work and judge for him/herself as to all the circumstances affecting the cost and progress 
of the work and shall assume all patent and latent risks in connection therewith. 

 
19. Soil Conditions:  Subject to the convenience of the Owner, prospective bidders will be permitted to 

explore the site by making borings or digging test pits.  In such event, the work shall be done at the 
sole expense and risk of the bidder, and he/she shall maintain and restore the site to original 
condition. The Owner does not guarantee the accuracy of any information or samples which it may 
have obtained from test borings or otherwise as to the kind or condition of the soil that may be 
encountered in the prosecution of the proposed work, neither does the Owner represent that the 
plans and specifications drawn are based upon any data so obtained.  The Owner does not make any 
representation as to the soil which may be encountered or of soil or water which underlies the work 
or is adjacent thereto, including any difficulties that may be due to quicksand, or other unfavorable 
conditions that may be encountered in the work, whether apparent upon surface inspection or 
disclosed in the process of carrying forward the work. 

 
20. Water Supply:  All water for construction purposes, as well as the expense of having water 

conveyed about the work, must be provided by the Contractor and the cost of this work shall be 
included in the unit prices stipulated for the various items of the work to be done under this contract. 

 
21. Working Facilities:  The plans show, in the general manner, the existing structures and the land 

available for construction purposes.  The bidders must satisfy themselves of the conditions and 
difficulties that may be encountered in the execution of the work at this site. 
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22. Permits:  The Contractor shall take out all necessary permits from the proper authorities, and shall 

give all notices required by law or ordinance.  The charge or fee for any permit issued by the proper 
authority shall be borne by the Contractor. 

 
23. Signature of Bidders:  The firm, corporate or individual name of the bidder must be signed in ink 

in the space provided for the signatures on the proposed blanks.  In the case of a corporation, the 
title of the officer signing must be stated and such officer must be thereunto duly authorized and the 
seal of said corporation duly affixed.  In the case of a partnership, the signature of at least one of the 
partners must follow the firm name, using the term "member of the firm."  In the case of an 
individual, use the terms "doing business as", or "sole owner."  The bidder shall further state in 
his/her proposal the name and address of each person or corporation interested therein. 

 
24. Right to Accept or Reject Proposals:  The Owner may consider informal and may reject any bid 

not prepared and submitted in accordance with the provisions hereof.  The Owner reserves the right 
to reject all bids, to waive any informalities or irregularities in the bids received, and to accept any 
bid which is deemed lowest and best. 

 
25. Non-Collusion Affidavit:  The successful bidder will be required to submit a non-collusion 

affidavit on the form included in these Bid/Contract documents (Section C). This affidavit shall be 
dated and executed as part of this bid. 

 
26. EEO Compliance:  Bidders please see Section J for EEO Compliance Requirements and Affidavit. 
 
27. Prevailing Wage Rates:  This Project is subject to Prevailing Wage Requirements.  In the event 

that the rate of wages paid for any trade or occupant in the locality where such work is being 
performed are under current collective agreements or understandings between bona fide 
organizations of labor and employer, then the wages to be paid shall be not less than such agreed 
wage rates, nor less than the minimum rates compiled by the Federal Labor Standard Act.  A copy 
of these prevailing wage rates has been included in these specifications as Exhibit L.  Every 
Contractor and Subcontractor who is subject to Ohio Revised Code, Chapter 4115 shall, as soon as 
he/she begins performance under his/her contract with the Owner, supply the Prevailing Wage 
Coordinator for the Owner a schedule of the dates on which he/she is required to pay wages to 
employees.  He/She shall also deliver to the Prevailing Wage Coordinator within three weeks after 
each pay date, a certified copy of his/her payroll which shall exhibit for each employee paid any 
wages, name, current address, social security number, number of hours worked each day of the pay 
period and the total for each week, hourly rate of pay, job classification, fringe payments, and 
deductions from wages.  The certification of each payroll shall be executed by the Contractor, 
Subcontractor, or duly appointed agent thereof and shall recite that the payroll is correct and 
complete and that the wage rate shown is not less that those required by the contract. 

 
In case the Owner orders the Contractor to perform extra or additional work which may make it 
necessary for the Contractor or any Subcontractor under this contract to employee a person not 
herein specified, the Owner will include in the contract change order for such extra or additional 
work, a minimum wage rate for such trade or occupation, and insofar as such extra or additional 
work is concerned, there shall be paid to each employee engaged in work of such trade or 
occupation, not less than the wage so included.  Insofar as possible, local labor shall be employed on 
this work. 
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28. Subletting of Contract:  The Contractor shall not sublet, sell, transfer or assign any portion of the 
contract without written consent of the Owner or his/her designated agent.  When such consent is 
given, the Contractor will be permitted to sublet a portion thereof, but shall perform with his/her 
own organization, work amounting to no less than fifty percent of the total contract cost, except that 
any time designated in the contract before computing the amount of work required to be performed 
by the Contractor with his/her own organization.  No subcontract, or transfer of contract, shall in 
any way release the Contractor of his/her liability under the contract and bonds. 

 
29. Required Insurance:  In accordance with the specifications, the Contractor, without restricting the 

obligations and liabilities assumed under the Contract Documents, shall at his/her own cost and 
expense purchase and maintain in force until final acceptance of his/her work, the forms of 
insurance coverage listed below. 
 
Certificates from the insurance carrier stating the limits of liability and expiration date shall be filed 
with the Owner before operations are begun.  Such certificates shall not merely name the types of 
policy provided, but shall specifically refer to this Contract and shall name the Board of Trustees 
of Massie Township as additionally insured.  However, the original policy for Owner's Protective 
Bodily Injury (Item F) and Property Damages (Item G) shall at this time be delivered to the Owner 
for its possession. 

 
All policies as hereinafter required shall be so written that the Owner will be notified of cancellation 
or restrictive amendment at least ten days prior to the effective date of such cancellation or 
amendment. 

 
Item A – Workers’ Compensation and/or Employer's liability Insurance as required or specified by 
State Law. 

 
Item B – Comprehensive General Liability Insurance: In an amount not less than $1,000,000.00 per 
occurrence for Bodily Injury and $500,000 for explosion underground and collapse, commonly 
known as “XCU.” The following endorsement documents provided by Warren County: 

  
a. CG 20 10 10 01 – additional insured endorsement (or equivalent) 
b. CG 20 37 10 01 – additional insured endorsement (or equivalent) 
c. CG 25 03 03 97 – designated location aggregate (or equivalent) 
 

General Liability needs to be written on Primary/Non-contributory basis for the benefit of the 
additional insured. 

 
Item C – Umbrella: In an amount not less than $1,000,000 occurrence and $2,000,000 aggregate. 
Umbrella needs to attach to General Liability, Employers Liability, Auto Liability. Umbrella needs 
to be written on follow-form primary. 

 
Item D - Bodily Injury Liability Insurance covering motor vehicles either owned by the Contractor 
or being used in connection with the prosecution of the work embraced under this contract. 

 
Item E - Property Damage Liability Insurance covering motor vehicles either owned by the 
Contractor or being used in connection with the prosecution of the work embraced under this 
contract. 
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Item F - (If Applicable) - Such Protective (including Railroad Protective) and Contractual Bodily 
Injury Liability Insurance and such Protective (including Railroad Protective) and Contractual 
Property Damage Liability Insurance as shall be required by the railroad and other utility companies 
whose property, facilities or rights-of-way may be affected by the work to be done under this 
contract, in such amounts and in such form as each such utility company may require. 
If any part of the work is sublet, insurance of the same types and limits as required by above items 
numbered A, B, C, D, E, and F shall be provided by or on behalf of the Subcontractors to cover that 
part of the work they have contracted to perform including Property Damage Liability Special 
Hazards coverage if so required by this contract. 

 
Protective and Contractual Bodily Injury Liability Insurance required by Item F (if applicable) shall 
be in an amount and form as each railroad or utility company may require. 

 
Builders Risk Insurance:  All Risk form, including subsidence and theft of materials from the job 
site.  Such coverage shall be maintained until final acceptance of the Contract by the Owner and 
payable to the Owner for the benefit of the contractor.  The limit for Builders Risk shall be the full 
value of construction. 

 
30. Maintenance of Rights-Of-Way:  All construction as proposed along all City, Township, County, 

State and Federal roads including storage and stockpiling of materials, is to be conducted within the 
limits of the public right-of-way.  Bracing sheeting and shoring shall be used to keep all 
construction work within the construction limits unless work agreements are secured from the 
adjacent property Owners.  It is the Contractor's responsibility to secure these work agreements, if 
deemed necessary.  Copies of the work agreements shall be delivered to the Warren County 
Engineer and Owner prior to any work beginning on the affected property. 

 
31. Lights, Signs and Barricades:  Lights, signs and barricades shall be used to maintain traffic and 

safety for vehicular and pedestrian traffic during the course of this contract and shall be the sole 
responsibility of the Contractor. 

 
32. Foreign Corporation and Contractors:   Definition:  "Foreign Corporation" means a corporation 

incorporated under the laws of a state other than the State of Ohio.  No contract shall be entered into 
with a foreign corporation until the Secretary of State has certified that such corporation is 
authorized to do business in Ohio and until, if the bidder so awarded the Contract is a person or  
partnership, it has filed with the Secretary of State a Power of Attorney designating the Secretary of 
State as its agent for the purpose of accepting service of summons in any action brought under Ohio 
Revised Code, Section 153.05 or under Sections 4123.01 to 4123.94, inclusive.  

 
33. Subcontracts:  Contractor shall provide upon request of the Owner an explanation of all 

subcontractors intended to be used in performance of the work described in Section L.  In the event 
the Owner does not object, Contractor may have such work performed by a subcontractor.  
Contractor shall bind every subcontractor to, and every subcontractor must agree to be bound by the 
terms of the Contract as far as applicable to the subcontractor's work, particularly pertaining to 
Prevailing Wages and EEO requirements. Nothing contained in the Contract shall create any 
contractual relationship between any subcontractor and Owner, nor create any obligations on the 
part of the Owner to pay or see to the payment of any sums to any subcontractor. 

 
34. Real and/or Personal Property Tax Affidavit:  All bidders must complete the Real and/or 

Personal property tax affidavit (Section I) and submit with your bid.  This section should be fully 
completed whether or not you as a vendor/contractor own property in Warren County, Ohio. 
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35. Description of Project: See Section M 
 
36. Scope of Work:  Provide all work as described in the Specifications herein (Section M) as 

necessary to provide for project completion. 
 
37. Required Forms:  Each Bidder shall complete and submit the following forms with his/her bid: 
 
 Proposal Price (Bid) Sheet 
 Exception Sheet  
 Bidder Identification  
 Non-Collusion Affidavit 
 Bid Guaranty & Contract Bond 
 Experience Statement 
 Affidavit of Non-Delinquency of Taxes 
 Certificate of Compliance Non-Discrimination and Equal Employment Opportunity Affidavit 
 Findings for Recovery Affidavit 
 
38. The successful Contractor may be required, at the request of the Owner, to submit a list of sub-

contractors and/or suppliers for said project. 
 
39. Additional Obligations Upon Contact Award:  Upon award of the bid but prior to execution of 

the final Contract and Notice to Proceed, the Contractor shall submit all of the following documents, 
completed as required: 

 
 1)  Contract 

2) Performance Bond 
3) Payment Draw Schedule (For Projects of $500,000 or more) 
4) Certificates of Insurance 

 
40. Entire bid packet must be completed (except Contract - Section F) and returned with bid 

proposal, as the entire bid packet becomes part of the contract documents. 
 
41. STATEMENT: Do not submit confidential document s or documents of any type that contain 

trade secrets. All materials submitted become public records once opened and may be copied 
upon request to anybody including competitive bidders. 
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 SECTION C 
 
 NONCOLLUSION AFFIDAVIT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 NONCOLLUSION AFFIDAVIT 
 
 
STATE OF ____________________ 
COUNTY OF ____________________ 

I, _________________________, holding the title and position of ____________________ at the firm 
___________________________________, affirm that I am authorized to speak on behalf of the 
company, board directors and owners in setting the price on the contract, bid or proposal. I understand 
that any misstatements in the following information will be treated as fraudulent concealment of true 
facts on the submission of the contract, bid or proposal. 

I hereby swear and depose that the following statements are true and factual to the best of my 
knowledge: 

The contract, bid or proposal is genuine and not made on the behalf of any other person, company or 
client, INCLUDING ANY MEMBER OF THE BOARD OF TRUSTEES OF MASSIE TOWNSHIP. 

The price of the contract, bid or proposal was determined independent of outside consultation and was 
not influenced by other companies, clients or contractors, INCLUDING ANY MEMBER OF THE 
BOARD OF TRUSTEES OF MASSIE TOWNSHIP. 

No companies, clients or contractors, INCLUDING ANY MEMBER OF THE BOARD OF TRUSTEES 
OF MASSIE TOWNSHIP have been solicited to propose a fake contract, bid or proposal for 
comparative purposes.  

No companies, clients or contractors, INCLUDING ANY MEMBER OF THE BOARD OF TRUSTEES 
OF MASSIE TOWNSHIP have been solicited to refrain from bidding or to submit any form of 
noncompetitive bidding. 

Relative to sealed bids, the price of the bid or proposal has not been disclosed to any client, company or 
contractor, INCLUDING ANY MEMBER OF THE BOARD OF TRUSTEES OF MASSIE 
TOWNSHIP, and will not be disclosed until the formal bid/proposal opening date. 
 
 
__________________________ 
AFFIANT 
 
Subscribed and sworn to before me this ____day of ____________________ 20 ____ 
 
 
___________________________ 
 
(Notary Public), 
 
____________________ County. 
 
My commission expires ____________________ 20 _____ 
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 SECTION D 
 
 BID GUARANTY AND CONTRACT BOND 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BID GUARANTY AND CONTRACT BOND 
 
KNOW ALL MEN BY THESE PRESENTS, that we, the undersigned, 
____________________________________________________________________________________ 
____________________________________________________________________________________ 
  (Insert full name or legal title of Contractor and Address) 
as Principal and _______________________________________________________________________ 
                   (Insert full name or legal title of Surety) 
as Surety, are hereby held and firmly bound unto the Board of Trustees of Massie Township hereinafter 
called the Obligee, in the penal sum of the dollar amount of the bid submitted by the Principal to the 
Obligee on _______________________________________ to undertake the project known as: 

 
BROOKS-CARROLL ROAD AND COLLETT PAVEMENT REPAIR  

AND RESURFACING PROJECT 
 

The penal sum referred to herein shall be the dollar amount of the Principal's bid to the Obligee, 
incorporating any additive or deductive alternate proposals made by the Principal on the date referred to 
above to the Obligee, which are accepted by the Obligee,  In no case shall the penal sum exceed the amount 
of _________________________ DOLLARS, $______________________________________________. 
If this item is left blank, the penal sum will be the full amount of the Principal's bid, including alternates.  
Alternatively, if completed, the amount stated must not be less than the full amount of the bid, including 
alternates in dollars and cents.  A percentage is not acceptable. 
 
For the payment of the penal sum well and truly to be made we hereby jointly and severally bind ourselves, 
our heirs, executors, administrators, successors, and assigns. 
 
THE CONDITION OF THE ABOVE OBLIGATION IS SUCH, that whereas the above named 
Principal has submitted a bid on the above referred to project; 
 
NOW, THEREFORE, if the Obligee accepts the bid of the Principal and the Principal fails to enter into a 
proper contract in accordance with the bid, plans, details, specifications, and bills of material; and in the 
event the Principal pays to the Obligee the difference, not to exceed ten percent (10%) of the penalty hereof, 
between the amount specified in the bid and such larger amount for which the Obligee may in good faith 
contract with the next lowest bidder to perform the work covered by the bid; or in the event the Obligee 
does not award the contract to the next lowest bidder and resubmits the project for bidding, the Principal 
will pay the Obligee the difference, not to exceed ten percent (10%) of the penalty hereof, between the 
amount specified in the bid, or the costs, in connection with the resubmission, of printing new contract 
documents, required advertising, and printing and mailing notices to prospective bidders, whichever is less, 
then this obligation shall be null and void, otherwise to remain in full force and effect.  If the Obligee 
accepts the bid of the Principal and within ten (10) days after the awarding of the contract, enters into a 
proper contract in accordance with the bid, plans, details, specifications, and bills of material, which said 
contract is made a part of this bond the same as though set forth herein; and  
 
IF THE SAID PRINCIPAL SHALL well and faithfully perform each and every condition of such 
contract; and indemnify the Obligee against all damage suffered by failure to perform such contract 
according to the provisions thereof and in accordance with the plans, details, specifications, and bills of 
material therefore; and shall pay all lawful claims of subcontractors, materialmen, and laborers, for labor 
performed and materials furnished in the carrying forward, performing, or completing of said contract:  we 
agreeing and assenting that this undertaking shall be for benefit of any materialman or laborer having a just 
claim, as well as for the Obligee herein; THEN THIS OBLIGATION SHALL  be void; otherwise the 
same shall remain in full force and effect; it being expressly understood and agreed that the liability of the  
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Surety for any and all claims hereunder shall in no event exceed the penal amount of this obligation as 
herein stated. 
 
THE SAID surety hereby stipulates and agrees that no modifications, omissions, or additions, in or to the 
terms of said contract or in or to the plans and specifications therefor shall in any wise affect the obligations 
of said surety on its bond, and it does hereby waive notice of any such modifications, omissions or additions 
to the terms of the contract or to the work or to the specifications. 
 
SIGNED AND SEALED this _____ day of ___________ 20        . 
 
____________________________  _______________________________ 
        PRINCIPAL               SURETY  
 
By:  _______________________ By: _______________________________ 
                Attorney-in-fact  
Title: _____________________ 
      Surety Agent's Name and Address: 
      _______________________________ 
 
      _______________________________ 
 
      _______________________________ 
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 SECTION E 
 
 PERFORMANCE BOND 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 PERFORMANCE BOND 
 
 
 
KNOW ALL MEN BY THESE PRESENTS:  that 
 
 
_________________________________________________________________________________  
 (Name of Contractor) 
 
_________________________________________________________________________________ 
 (Address of Contractor) 
 
a _________________________________________, hereinafter called 
  (Corporation, Partnership or Individual) 
 
Principal, and ______________________________________________________________________ 
      (Name of Surety) 
 
__________________________________________________________________________________ 
                       (Address of Surety) 
 
hereinafter called Surety, are held and firmly bound unto 
 
 BOARD TRUSTEES OF MASSIE TOWNSHIP  
 10 N. Harveysburg Road 
 Harveysburg, Ohio  45032 
 
hereinafter called OWNER, in the penal sum of _____________ Dollars, $(______________) in lawful 
money of the United States, for the payment of which sum well and truly to be made, we bind ourselves, 
successors, and assigns, jointly and severally, firmly by these presents. 
 
THE CONDITION OF THIS OBLIGATION is such that whereas, the Principal entered into a certain 
contract with the OWNER, dated the __________________ day of _______________, 20     , a copy of 
which is hereto attached and made a part hereof for the construction of: 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
 
_____________________________________________________________________________________ 
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NOW, THEREFORE, if the Principal shall well, truly and faithfully perform its duties, all the 
undertakings, covenants, terms, conditions, and agreements of said contract during the original term thereof, 
and any extensions thereof which may be granted by the OWNER, with or without notice to the Surety and 
during the guaranty period(s), and if he/she shall satisfy all claims and demands incurred under such 
contract, and shall fully indemnify and save harmless the OWNER from all costs and damages which it 
may suffer by reason of failure to do so, and shall reimburse and repay the OWNER all outlay and expense 
which the OWNER may incur in making good any default, then this obligation shall be void; otherwise to 
remain in full force and effect.  
 
PROVIDED, FURTHER, that the said surety, for value received, hereby stipulates and agrees that no 
change, extension of time, alteration or addition of the terms of the contract or the WORK to be performed 
thereunder or the SPECIFICATIONS accompanying the same shall in any way affect its obligation on this 
BOND, and it does hereby waive notice of any such change, extension of time, alteration or addition to the 
terms of the contract or to the WORK or to the SPECIFICATIONS. 
 
PROVIDED, FURTHER, that no final settlement between the OWNER and the CONTRACTOR shall 
abridge the right of any beneficiary hereunder, whose claim may be unsatisfied. 
 
IN WITNESS WHEREOF, this instrument is executed in counterparts, each one of which shall be 
deemed an original, this the ________ day of ____________ 20       . 
 
ATTEST:     _______________________________ 
        (Principal) 
 
____________________________  By ___________________________ 
(SEAL) 
 
____________________________  ______________________________ 
 
____________________________  ______________________________ 
 
ATTEST: 
 
____________________________  ______________________________ 
(SEAL)       (Surety) 
 
____________________________  ______________________________ 
 
____________________________  ______________________________ 
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IMPORTANT:  Pursuant to Ohio Revised Code §122.87(A) defines surety company as, “. . .  a company 
that is authorized by the department of insurance to issue bonds as a surety”.  
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 CONTRACT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



CONTRACT 
 
THIS AGREEMENT, made this ______ day of ___________, 20    , with the Board of Trustees of Massie 
Township, 10 N. Harveysburg Road, Harveysburg, Ohio 45032 hereinafter called "Owner" and 
_____________________________________________ doing businesses as (an individual, partner, a 
corporation) hereinafter called "Contractor." 
 
WITNESSETH:  That for and in consideration of the payments and agreements hereinafter mentioned, to 
be made and performed by the Owner, the Contractor hereby agrees with the Owner to commence and 
complete the construction described as follows:  
 

BROOKS-CARROLL ROAD AND COLLETT PAVEMENT REPAIR  
AND RESURFACING PROJECT 

 
hereinafter called the project, for the sum of ________________________________________  & ____/100 
Dollars ($                            ), and all work in connection therewith, under the terms as stated in the 
Conditions of the Contract; and as his/her (its or their) own proper cost and expense furnish all the 
materials, supplies, machinery, equipment, tools, superintendence, labor insurance, and other accessories 
and services necessary to complete the said project in accordance with the conditions and prices stated in 
the Proposal, Conditions of the Contract, the Specifications and Contract Documents. "Contract 
Documents" means and includes the following: 
  
  Proposal Price (Bid) Sheet 
  Exception Sheet 
  Bidder Identification  
 A) Invitation to Bidders 
 B) General Instruction to Bidders 
 C) Noncollusion Affidavit 
 D) Bid Guaranty & Contract Bond 
 E) Performance Bond 
 F) Contract 
 G) Bonding & Insurance Requirements 
 H) Experience Statement 
 I) Affidavit of Non-Delinquency of Real and/or Personal Property Tax 
 J) Equal Employment Opportunity Requirements, Bid Conditions 
  and Non-discrimination and Equal Employment Opportunity Affidavit 
 K) Findings for Recovery Affidavit Wage Rate Determination 
             L) Wage Rate Determination 
 M) Special Provision/Technical Specifications 
 
The CONTRACTOR hereby agrees to commence work under this contract on or before a date to be 
specified in a written "Notice to Proceed" of the OWNER, and to fully complete the project no later than 
October 30, 2020.  The Contractor further agrees to pay, as liquidated damages, the sum of Four Hundred 
and 00/100 Dollars ($400.00) for each consecutive calendar day after the Completion Date until the project 
is complete. 
 
This Agreement may be terminated by either party upon written notice in the event of substantial failure by 
the other party to perform in accordance with the terms of this Agreement.  The nonperforming party shall 
have fifteen calendar days from the date of the termination notice to cure or to submit a plan for cure 
acceptable to the other party. 
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OWNER may terminate or suspend performance of this Agreement for OWNER'S convenience upon 
written notice to CONTRACTOR.  CONTRACTOR shall terminate or suspend performance of the 
services/work on a schedule acceptable to OWNER. 
 
The CONTRACTOR will indemnify and save the OWNER, their officers and employees, harmless from 
loss, expenses, costs, reasonable attorneys fees, litigation expenses, suits at law or in equity, causes of 
action, actions, damages, and obligations arising from (a) negligent, reckless or willful and wanton acts, 
errors or omissions by CONTRACTOR, its agents, employees, licensees, consultants or subconsultants; (b) 
the failure of the CONTRACTOR, its agents, employees, licensees, consultants or subconsultants to 
observe the applicable standard of care providing services pursuant to this Agreement; (c) the intentional 
misconduct of the CONTRACTOR, its agents, employees, licensees, consultants or subconsultants that 
result in injury to persons or damage to property for which the OWNER may be held legally liable. 
 
The CONTRACTOR does hereby agree to indemnify and hold the OWNER harmless for any and all sums 
for which the OWNER may be required to pay or for which the OWNER may be held responsible for 
failure of the CONTRACTOR or any subcontractor to pay the prevailing wage upon this project. 
 
CONTRACTOR, without restricting the obligations and liabilities assumed under the Contract Documents, 
shall at his/her own cost and expense purchase and maintain in force until final acceptance of his/her work, 
the forms of insurance coverage listed below. 
 
Certificates from the insurance carrier stating the limits of liability and expiration date shall be filed with the 
Owner before operations are begun.  Such certificates shall not merely name the types of policy provided, 
but shall specifically refer to this Contract and shall name the Board of Trustees of Massie Township as 
additionally insured.  However, the original policy for Owner's Protective Bodily Injury (Item F) and 
Property Damages (Item G) shall at this time be delivered to the Owner for its possession. 
 
All policies as hereinafter required shall be so written that the Owner will be notified of cancellation or 
restrictive amendment at least ten days prior to the effective date of such cancellation or amendment. 
 
Item A – Workers’ Compensation and/or Employer's liability Insurance as required or specified by State 
Law. 
 
Item B – Comprehensive General Liability Insurance: In an amount not less than $1,000,000.00 per 
occurrence for Bodily Injury and $500,000 for explosion underground and collapse, commonly known as 
“XCU.” The following endorsement documents provided by Warren County: 
  
a. CG 20 10 10 01 – additional insured endorsement (or equivalent) 
b. CG 20 37 10 01 – additional insured endorsement (or equivalent) 
c. CG 25 03 03 97 – designated location aggregate (or equivalent) 
 
General Liability needs to be written on Primary/Non-contributory basis for the benefit of the additional 
insured. 
 
Item C – Umbrella: In an amount not less than $1,000,000 occurrence and $2,000,000 aggregate. Umbrella 
needs to attach to General Liability, Employers Liability, Auto Liability. Umbrella needs to be written on 
follow-form primary. 
 
Item D - Bodily Injury Liability Insurance covering motor vehicles either owned by the Contractor or being 
used in connection with the prosecution of the work embraced under this contract. 
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Item E - Property Damage Liability Insurance covering motor vehicles either owned by the Contractor or 
being used in connection with the prosecution of the work embraced under this contract. 
 
Item F - (If Applicable) - Such Protective (including Railroad Protective) and Contractual Bodily Injury 
Liability Insurance and such Protective (including Railroad Protective) and Contractual Property Damage 
Liability Insurance as shall be required by the railroad and other utility companies whose property, facilities 
or rights-of-way may be affected by the work to be done under this contract, in such amounts and in such 
form as each such utility company may require. 
 
If any part of the work is sublet, insurance of the same types and limits as required by above items 
numbered A, B, C, D, E, and F shall be provided by or on behalf of the Subcontractors to cover that part of 
the work they have contracted to perform including Property Damage Liability Special Hazards coverage if 
so required by this contract. 
 
Protective and Contractual Bodily Injury Liability Insurance required by Item F (if applicable) shall be in an 
amount and form as each railroad or utility company may require. 
 
Builders Risk Insurance:  All Risk form, including subsidence and theft of materials from the job site.  Such 
coverage shall be maintained until final acceptance of the Contract by the Owner and payable to the Owner 
for the benefit of the contractor.  The limit for Builders Risk shall be the full value of construction. 
 
The OWNER agrees to pay the CONTRACTOR in the manner and at such times as set forth in the General 
Provisions such amounts as required by the Contract Documents. 
 
This Agreement shall be binding upon all parties hereto and their respective heirs, executors, administrators, 
successors, and assigns. 
 
Contractor shall bind every subcontractor to, and every subcontractor must agree to be bound by the terms 
of, this Agreement, as far as applicable to the subcontractor's work particularly pertaining to Prevailing 
Wages and EEO requirements.  Nothing contained in this Agreement shall create any contractual 
relationship between any subcontractor and Owner, nor create any obligations on the part of the Owner to 
pay or see to the payment of any sums to any subcontractor. 
 
 
 
 

[Remainder of this page intentionally left blank.] 
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IN WITNESS WHEREOF, the parties hereto have executed, or caused to be executed by their duly 
authorized officials, this Agreement in two counterparts, each of which shall be deemed an original on the 
date first above written. 

      
     BOARD OF TRUSTEES OF MASSIE TOWNSHIP 

ATTEST:     (Owner) 
 
__________________________  ___________________________________   
Name      Mary Wilkie, Chief Fiscal Officer 
         
(Seal) 
 
 
 
 
      ___________________________________ 
ATTEST:      (Contractor) 
 
__________________________  By: ___________________________________ 
Name        
      Name: ___________________________________ 
 
      Title: ___________________________________ 
 
 
 
Approved as to Form: 
 
 
 
_________________________________ 
DAVID P. FORNSHELL 
Warren County Prosecutor                     
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SECTION G 
 
 BONDING AND INSURANCE REQUIREMENTS 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 BONDING AND INSURANCE REQUIREMENTS 
 
 
A state or local unit of government receiving a grant from the federal government which requires 
contracting for construction of facility improvement shall follow its own requirements relating to bid 
guarantees, performance bonds, and payment bonds, except for contracts or subcontracts exceeding 
$100,000.  For contracts or subcontracts exceeding $100,000, the Federal agency may accept the bonding 
policy and requirements of the grantee provided the Federal agency has made a determination that the 
Government's interest is adequately protected.  If such a determination has not been made, the minimum 
requirements shall be as follows: 
 
a. A bid guaranty from each bidder.  The "bid guaranty" shall consist of a firm commitment such as 

a bid bond in the amount of one hundred (100) percent of the bid price, or ten (10) percent of the bid 
price if certified check or other negotiable instrument accompanying a bid, as assurance the bidder 
will, upon acceptance of his/her bid, execute such contractual documents as may be required within 
the time specified. 

 
b. A performance bond on the part of the Contractor for 100  percent of the contract price.  A 

"performance bond" is one executed in connection with a contract to secure fulfillment of all the 
contractor's obligations under such contract. 
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 SECTION H 
 
 EXPERIENCE STATEMENT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 EXPERIENCE STATEMENT 
 
 
The Bidder is required to state in detail in the space provided below, what work he/she has done of a 
character similar to that included in the proposed contract, to give references and such other detailed 
information as will enable the Owner to judge of his/her responsibility, experience, skill and financial 
standing. Among other things, this statement shall include the following: 
 
A record of similar work performed and evidence to the effect: 
 
 (1) That the Bidder maintains a permanent place of business; 
 
 (2) Has adequate facilities and equipment available for the work under the proposed contract; 
 
 (3)   That the Bidder has suitable financial means to meet obligations incidental to the work; 
 
 (4)  That the Bidder has appropriate technical experience and possesses sufficient skill and 

 experience. 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
 
 ___________________________________________________________________________ 
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SECTION I 
AFFIDAVIT OF NON-DELINQUENCY OF REAL 

AND/OR PERSONAL PROPERTY TAX 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
THIS SECTION SHOULD BE FULLY COMPLETED WHETHER OR NOT YOU AS A 
VENDOR/CONTRACTOR OWN PROPERTY IN WARREN COUNTY, OHIO. 
  

AFFIDAVIT 
 
STATE OF     ______________________________ ) 
       ) SS: 
COUNTY OF ______________________________ ) 
 
_____________________________________________ being duly cautioned and sworn, states as follows: 
 
 1.  That he/she is ___________________________________________ of    
      (Title) 
   ___________________________________________ 
     (Name of Contracting Party) 
 
 2.  That ___________________________________ is not presently 
   (Name of Contracting Party) 
  charged with any delinquent personal property taxes on the general tax list of Real and/or 

Personal property of Warren County. 
 -OR- 
 
 1.  That ___________________________________ is charged with  
   (Name of Contracting Party) 
 delinquent Real and/or Personal property tax on the general tax list of Real and/or Personal property 

of Warren County.  The amount of delinquent personal property tax due and unpaid including any 
due and unpaid penalty and interest is $________________________________________________ 

 
Further, affiant states naught. 
 
     ________________________________ 
       Affiant 
 
 
Sworn to and subscribed in my presence this ____ day of _____________ 20      . 
 
     ________________________________ 
       Notary Public 
 
This instrument was prepared by __________________________________________________________. 
 
Note to Fiscal Office:  If any Real and/or Personal property taxes are delinquent, you must send a copy of 
this statement to the County Treasurer within thirty (30) days of the date it is submitted.  
 
WARNING:  MAKING A FALSE STATEMENT ON THIS AFFIDAVIT MAY BE PUNISHABLE BY 
A FINE AND/OR IMPRISONMENT 
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 SECTION J 
 
 EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS, BID CONDITIONS AND 
 NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY AFFIDAVIT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS 
 AND BID CONDITIONS FOR  
 WARREN COUNTY CONSTRUCTION PROJECTS 
 
CERTIFICATE OF COMPLIANCE FOR EEO PURPOSES: (This section applies only to projects that 
are funded with Federal and State monies) 
 
All bidders on the project shall submit together with their bid, a copy of a valid Certificate of Compliance 
for Equal Employment Opportunity purposes contained herein. 
 
A copy of the Certificate of Compliance is enclosed with this bid 
response?   _____ Yes   _____No 
 
BIDDER'S EEO COVENANTS: 
 
Throughout its performance of any contract awarded to it on this project, the bidder agrees to the following 
covenants: 
 
1. The contractor will not discriminate against any employee or applicant for employment because of 

race, color, religion, national origin, ancestry or sex.  The contractor will take affirmative action to 
ensure that applicants are employed, and that employees are treated during employment without 
regard to their race, color, religion, national origin, ancestry or sex.  Such action shall include, but is 
not limited to, the following:  Employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of compensation; and 
selection for training, including apprenticeship. 

 
 The contractor agrees to post in conspicuous places, available to employees and applicants for 

employment, notices to be provided setting forth the provisions of this nondiscrimination clause. 
 
2. The contractor will in all solicitations or advertisements for employees placed by or on behalf of the 

prime contractor, state that all qualified applicants will receive consideration for employment 
without regard to race, color, religion, national origin, ancestry or sex. 

 
3. The contractor agrees to fully cooperate with the County, the  State Equal Employment Opportunity 
 Coordinator and with any other official or agency, or the State or Federal government which seeks 
 to eliminate unlawful employment discrimination, and with all other State and Federal efforts 
 to assure equal employment practices under its contract and the contractor shall comply 
 promptly with all requests and directions from the County, the State Equal Opportunity Coordinator 
 and any of the State of Ohio officials and agencies in this regard, both before and during 
 construction.   
 
4. Full cooperation as expressed in clause (3), above, shall include, but not be limited to, being a 

witness and permitting employees to be witnesses and complainants in any proceedings involving 
questions of unlawful employment practices, furnishing all information requested by the County 
and the State Equal Employment Opportunity Coordinator, and permitting access to its books, 
records, and accounts by the County and the State Equal Employment Opportunity Coordinator for 
purposes of investigation to ascertain compliance with applicable rules, regulations and orders. 

 
5. In the event of the contractor's noncompliance with the nondiscrimination clauses of its contract or 

with any of the said rules, regulations, or orders, its contract may be canceled, terminated, or  
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 suspended in whole or in part and the contractor may be declared ineligible for further County 
construction contracts. 

 
 In the event that is contract is terminated for a material breach of EEO requirements, the contractor 

shall become liable for any and all damages which shall accrue to the County as a result of said 
breach. 

 
6. The contractor will require the inclusion of language reflecting these same six covenants within 

every subcontract or purchase order it executes in the performance of its contract unless exempted 
by rules, regulations or orders of the State Equal Employment Opportunity Coordinator so that these 
provisions will be binding upon each subcontractor or vendor.  The contractor will take such as the 
County may direct as a means of enforcing such provisions, including sanctions for noncompliance; 
provided, however, that in any litigation with a subcontractor, vendor or other party as a result of 
such direction by the County, the contractor may be requested to protect the interests of the County. 

 
The bidder hereby adopts the foregoing covenants? 
 
_____ Yes   _____No 
 
 
 
 
PLEASE NOTE:  The bidder's failure to adopt the Bidder's EEO Covenants and complete the foregoing 
certification will cause the bidder's proposal to be rejected as being non-responsive. 
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 CERTIFICATE OF COMPLIANCE 
 NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY AFFIDAVIT 
 
 
STATE OF       ) 
       ) SS: 
COUNTY OF ______________________________ ) 
 
 
_____________________________ being first duly sworn, deposes and  
 
says that he _______________________ of __________________________________________________  
 
the party who made the foregoing proposal; that such party as bidder does not and shall not discriminate 
against any employee or applicant for employment because of race, religion, color, sex, or national origin.  
If awarded the bid and contract under this proposal, said party shall take affirmative action to insure that 
applicants are employed and that employees are treated, during employment, without regard to their race, 
religion, color, sex, or national origin.  If successful as the lowest and best bidder under the foregoing  
proposal, this party shall post non-discrimination notices in conspicuous places available to employees and 
applicants for employment setting forth the provisions of this affidavit. 
 
Furthermore, said party agrees to abide by the assurances found in Section 153.54 of the Ohio Revised 
Code in the Contract Provisions with the Owner if selected as the successful bidder by the Owner. 
 
      __________________________________ 
      Signature 
 
      __________________________________ 
      Affiant 
 
      __________________________________ 
      Company/Corporation 
 
      __________________________________ 
      Address 
 
      __________________________________ 
      City/State/Zip Code 
 
Sworn to and subscribed before me this ______ day of ___________, 20      . 
 
      __________________________________ 
      Notary 
 
(seal) 
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 CERTIFICATE OF COMPLIANCE 
 NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY AFFIDAVIT 
 (SUB CONTRACTOR) 
 
 
 
STATE OF       ) 
       ) SS: 
COUNTY OF  ______________________________ ) 
 
 
_____________________________ being first duly sworn, deposes and  
 
says that he _______________________ of __________________________________________________  
 
the party who made the foregoing proposal; that such party as bidder does not and shall not discriminate 
against any employee or applicant for employment because of race, religion, color, sex, or national origin.  
If awarded the bid and contract under this proposal, said party shall take affirmative action to insure that 
applicants are employed and that employees are treated, during employment, without regard to their race, 
religion, color, sex, or national origin.  If successful as the lowest and best bidder under the foregoing  
proposal, this party shall post non-discrimination notices in conspicuous places available to employees and 
applicants for employment setting forth the provisions of this affidavit. 
 
Furthermore, said party agrees to abide by the assurances found in Section 153.54 of the Ohio Revised 
Code in the Contract Provisions with the Owner if selected as the successful bidder by the Owner. 
 
      __________________________________ 
      Signature 
 
      __________________________________ 
      Affiant 
 
      __________________________________ 
      Company/Corporation 
 
      __________________________________ 
      Address 
 
      __________________________________ 
      City/State/Zip Code 
 
Sworn to and subscribed before me this ______ day of ___________, 20      . 
 
 
      __________________________________ 
      Notary 
 
(seal) 
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SECTION K 
 
 

FINDINGS FOR RECOVERY AFFIDAVIT 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



 
 

FINDING FOR RECOVERY AFFIDAVIT 
 

 
STATE OF _______________ 
COUNTY OF _____________, SS: 
 
_________________________, upon being duly cautioned and sworn, hereby states the following based on 
personal knowledge: 
 

1) That he/she is ___________________________ (title), of ___________________(name of 
bidder) and authorized to execute this affidavit; and, 

 
2) That _________________________ (name of bidder) is not a person or entity against whom a 

finding for recovery has been issued by the Auditor of State, which finding for recovery is 
unresolved as defined in Ohio Revised Code [General Provisions] Section 9.24 (B); and, 

 
3) That ________________________ (name of bidder) does not appear in the database of 

unresolved findings of recovery maintained by the Auditor of State pursuant to Ohio Revised Code 
[General Provisions] Section 9.24 (D). 

 
 
  ___________________________________ 
                         Affiant 
 
 Sworn to and subscribed in my presence this ______ day _____, 20__ 
 
 
  ___________________________________ 
                                    Notary Public 
                                                                                      My Commission expires: _______________ 
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SECTION L 
 

WAGE RATE DETERMINATION 
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BROOKS-CARROLL ROAD AND COLLETT ROAD PAVEMENT REPAIR  
AND RESURFACING PROJECT 

SPECIAL PROVISIONS/TECHNICAL SPECIFICATIONS 
 

The 2019 Ohio Department of Transportation Construction and Material Specifications and the 
Supplemental Specifications shall govern this project unless stated otherwise by the Warren 
County Engineer, herein referred to as “Engineer”, “Project Engineer”, and “County Engineer”. 
 
It is required that the bidder be an ODOT pre-qualified Contractor to complete the construction 
work required in these Bid Documents.  The Contractor, Sub-Contractor, and Fabricators must 
meet or exceed the ODOT Minimum Skills Requirements for all Work Types involved in this 
project.   
 
Project Responsibilities 
 
This project is bid by the Board of Massie Township Trustees.   The project is funded with 49% 
Ohio Public Works Commission (OPWC) and the remaining 51% is split between Massie 
Township in Warren County and Chester Township in Clinton County. 
 
Construction Engineering and Project Inspection 
 
The Warren County Engineer’s Office and the Clinton County Engineer’s Office will be 
providing the construction engineering and project inspection for this project. 
 
Operations Schedule  
 
The Contractor shall advise and coordinate all work with the Engineer.  A detailed schedule of 
operations shall be furnished by the Contractor to the Engineer.  The Engineer and the Owner 
prior to the beginning of the work shall approve the schedule of operations.  Changes to said 
schedule are to be issued in writing and approved by the Engineer before operations are changed 
or rescheduled.  The Contractor shall schedule operations so that the improved areas have had 
sufficient time to cure, set and/or harden before the area is opened to traffic or use.  The 
Contractor shall be responsible for the immediate repair of the improved area if any damage is 
done by traffic.  The Contractor shall also be responsible for the immediate rectification of 
problems created in areas outside of the improved areas attributable to the failure of the 
improved area, i.e., the tracking of materials into unimproved areas.  
 
Preconstruction Meeting 
 
Prior to the commencement of the construction activities, the Warren County Engineer will 
arrange a meeting between the Contractor, the Warren County Engineer, the Clinton County 
Engineer’s Office, Massie Township and Chester Township.  The time, date and location of said 
meeting will be determined after the awarding of the contract, and all parties will be notified by 
the Warren County Engineer.  At the preconstruction meeting the Contractor shall submit to the 
Project Engineer a construction schedule, list of subcontractors, list of suppliers and approved 
material list. 
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Project Start Date 
 
The Contractor shall begin the construction once a written notice-to-proceed has been given by 
the Board of Massie Township Trustees and a preconstruction meeting has been held.  The 
anticipated first day of construction is Monday, September 21, 2020. 
 
Completion Time 
 
All work shall be completed within four (4) weeks after the written notice-to-proceed has been 
issued by the Board of Massie Township Trustees, a preconstruction meeting has been held, and 
construction has started.  The anticipated completion date is Friday, June 25, 2021.  Liquidated 
damages for non-completion beyond the four weeks shall follow the CMS 108.07.  Once work 
has started it shall be expected that work will be performed every work day on the project in an 
expeditious manner until the project is complete unless of inclimate weather. 
 
Working Restrictions 
 
No work shall be done between 6:00 pm Friday and 7:00 am Monday or during holidays, unless 
approved by the County Engineer.  In addition, night work of any type shall be strictly 
prohibited, unless approved by the County Engineer.   
 
Payment of Work 
 
Contractor Estimates shall not be submitted more than once a month to the Warren County 
Engineer for work included in the Contract between the Board of Massie Township Trustees and 
the Contractor.  Estimates will be reviewed by each County Engineer and then sent to the 
Townships for review.  OPWC will make direct payments to the Contractor for 49% of 
construction costs and Massie Township and Chester Township will make separate payments to 
the Contractor for 51% of the construction costs. 
 
Retainage and Affidavits 
 
The contractor shall provide the County Engineer with affidavits stating that all subcontractors 
and suppliers for this project have been paid in full in accordance with CMS 109.08.  A 
percentage of the original contract bid amount shall be retained on this project.  Until 50% of the 
original contract has been performed, 8% of the amount of work performed will be retained.  
Once 50% of the contract has been performed and thereafter, a total of 4% of the original 
contract bid amount will be retained.  The entire retainage will be released to the Contractor after 
the final inspection has been performed, after the Township Trustees have accepted the 
construction, and after all affidavits have been submitted to the County Engineer by the 
Contractor. 
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Change Orders 
 
No change orders involving performance or nonperformance contract quantities of project 
materials shall be processed without direct approval by the Warren County Engineer. 
 
Storage of Construction Materials 
 
The Contractor shall obtain prior approval of the Owner and/or Engineer for the locations to be 
used for the temporary storage of construction materials, tools, and/or machinery.  No storage 
shall be permitted in the temporary construction easements.  All such materials, tools, and 
machinery shall be neatly and compactly piled in such a manner as to cause the least 
inconvenience to the property owners and to traffic.  Under no circumstances shall existing 
drainage courses be blocked or water hydrants, valves, or meter pits covered. 
 
Protection of Areas Outside of Work Limits 
 
The Contractor shall be responsible for the protection of areas outside of the designated work 
limits, but which may be adjacent to those work limits.  This will include those areas used by 
construction traffic for access to and from the work areas.  Where the Engineer determines that 
the Contractor's operations have been responsible for damage to areas outside of the work limits, 
the Contractor shall be responsible for the repair of the area subject to the approval of the 
Engineer.  No additional compensation will be due to the Contractor for any repair of these 
areas. 
 
Debris Removal 
 
The Contractor will be responsible for removal from the site of all construction debris material.  
All debris material shall be disposed of in a proper manner and shall be as directed by any 
applicable local, state or federal regulations. 
 
Utility Notification 
 
The Contractor shall notify at least 48 hours before breaking ground all public and/or private 
service corporation having wires, poles, conduits, manholes, or other structures that may be 
affected by the construction on this project, including all structures which are affected and not 
shown on the plans.  Owners of underground utilities, which are members of OUPS, can be 
notified by calling 1-800-362-2764.  Non-member underground utility owners must be called 
directly. 
 
Utility Adjustments 
 
The Contractor shall adjust to proposed grade all existing utility facilities, i.e. manholes, catch 
basins, valves, boxes, etc., prior to the commencement of paving operation. This shall include 
utility facilities, not shown on the plan, which may be found to be located within the pavement 
area.  Work performed on the utility facilities shall be in strict accordance with the specifications 
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of the applicable utility owner and shall be performed under the direction, supervision and 
inspection of said owner. 
 
Existing Pipe 
 
As plans are not available, we highly recommend the Contractor visit the site prior to bidding.  
The size of existing pipe to be replaced is included in the bid proposal. The Engineer will not be 
responsible for any variations found during construction. Where the conduit is to be connected 
to, or to cross either over or under, or close to an existing underground structure, it shall be the 
responsibility of the Contractor to locate the existing structure, both as to line and grade, before 
he starts to lay the proposed conduit, in order to assure compatibility of line and grade of the 
proposed conduit.  Payment for all operations described above shall be included in the unit bid 
price for the pertinent conduit item. 
 
Maintenance of Sewer Flows 
 
The Contractor shall conduct his operations so as to maintain at all times storm water and sewer 
flows through existing facilities to remain in place and through existing facilities to be replaced 
until new facilities are completed and placed in use.   
 
Grading at Inlets and Outfalls of Proposed Conduits 
 
The cost of the necessary reconstruction and/or regrading of swales or disturbed areas at the 
inlets and outfalls of all proposed conduits shall be included in the price bid for the pertinent 
conduit and inlet items. 
 
Restoration of Areas Disturbed by Drainage Facilities 
 
Soil areas disturbed by construction of underdrains, trench drains, catch basins or other drainage 
facilities shall be regraded to drain properly and then restored.  The cost of restoration of these 
soil areas is to be per the unit bid for the pertinent item.  Pavement areas disturbed by the 
construction of the drainage facilities will be restored as per the pertinent asphalt typical section.  
Payment for the restoration of these areas will be at the unit bid price for the pertinent item. 
 
Conduit End Treatment 
 
Immediately after placement of any conduits, the Contractor shall construct the end treatments 
required by the plans at both the outlet and inlet ends.  This shall include headwalls, concrete 
riprap, rock channel protection, sodding, etc. 
 
Conduit, Drainage and Utility Items 
 
The unit price bid for the pertinent conduit, drainage and/or utility item shall include the cost of 
all-necessary appurtenances, connections, fittings, plugs, tees, collars, etc. 
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The unit price for the pertinent conduit, drainage and/or utility item is to include the costs 
involved in the excavation of the trench in unclassified material, the supplying and placing of the 
required bedding material and the backfilling of the trench with the specified material to the 
appropriate subgrade elevations. 
 
The contractor shall take precaution while excavating for pipe near existing utilities. If 
necessary, the contractor shall hand dig in areas where proposed pipe is to be installed near an 
existing utility.  The Contractor shall hold Massie Township and Chester Township harmless of 
liabilities which may arise from the damaging of existing utilities.  The payment for hand 
digging in areas near existing utilities shall be paid for under the unit bid price for the pertinent 
item. 
          
Bedding and Backfill 
 
All bedding and backfill shall be in strict accordance with the specification of ODOT Item 611 
for the type of conduit specified.  In the case of Water Transmission and Distribution Lines, 
Storm Sewer, and Sanitary Sewer facilities, granular material, Type 1 and Type 3, shall be 
used to backfill the trench from the bottom of the trench to a maximum distance of twelve (12) 
inches above the top of the facility within one (1) foot of the subgrade.  The granular material 
MUST be properly compacted and tested to ensure minimal settlement of the trench.  Payment 
for the work listed above shall be included in the price of Item 611. 
 
Item 202 – Removals 
 
This work shall consist of the removal, wholly or in part, and satisfactory disposal of all 
buildings, fences, guardrails, structures, old pavements, abandoned pipe lines, storage tanks, 
septic tanks, privy vaults, and any other obstructions which are not designated or permitted to 
remain, except for the obstructions to be removed and disposed of under other items in the 
contract.  It shall also include the salvaging of designated materials and backfilling the resulting 
trenches, holes, and pits.   
 
Asphalt Concrete 
 
All material furnished and work performed shall conform to the 2019 Ohio Department of 
Transportation Construction and Material Specifications (ODOT CMS) for Item 301 Asphalt 
Concrete Base and Item 441 Asphalt Concrete Surface Course.  The Contractor shall supply the 
County Engineer with a weigh ticket for each load of material placed.   
 
No material shall be placed upon collected water.  Asphalt surfaces shall be clear of dirt 
and debris prior to the placing of each subsequent lift. The Contractor shall adhere to the 
judgment of the Warren County Engineer’s or Clinton County Engineer’s designated 
representatives. 
 
The Contractor's attention is directed to Section 401.14 of the ODOT Specifications and he is 
hereby instructed that requirements for preparation of asphalt pavement to be resurfaced will be 
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adhered to, and cost of any and all cleaning is to be included in the unit price bid for Item 301 
and Item 441.  
 
A butt joint shall be constructed by grinding/planing existing pavement at each start/stop 
location, or where newly placed asphalt abuts existing pavement or curb at intersections or cross 
roads.  The Engineer will mark all butt joints in the field with paint.  The butt joints shall be 
constructed by grinding/planing the existing pavement for a length of 10 feet, varying in 
depth from 2” to 0”.  The newly formed joint shall be properly installed so as to provide a 
smooth transition and shall also be properly sealed. The cost of necessary pavement 
grinding/planing shall be included and paid for in the pertinent Asphalt Concrete. 
 
All butt joints or where newly placed asphalt abuts building walls, foundations, or curbs shall be 
sealed with asphalt cement meeting the same specifications as used in Item 441 Asphalt 
Concrete, the cost of same to be included in the unit price bid for Item 441 Asphalt Concrete.  
Sealing edges at building walls, foundations, curbs, or other visible surfaces shall be done neatly 
and without more than one-half (1/2) inch of the sealant being visible on the surface.  The 
Contractor at no additional cost to the Owner shall carefully and thoroughly remove any extra 
sealant applied to visible surfaces. 
 
Item 253 – Pavement Repair  
 
The Contractor shall excavate 8” of existing pavement material.  The excavation shall be filled 
with two (2) – 4” lifts of Item 301 Asphalt Concrete Base.  The Engineer will mark all Pavement 
Repair locations in the field with paint.  The excavation bottom shall be compacted as per ODOT 
Item 204 prior to the placement of any Item 301 Asphalt Concrete Base.  The contractor shall be 
responsible for the removal from the site of all grindings from the excavation.   The Contractor 
shall place Item 407 Tack Coat on all sides and the bottom of the full depth excavation before 
placing any Item 301 Asphalt Concrete Base.  Payment for the work listed above, including any 
equipment, materials, and labor needed to perform the work, shall be included in the unit price 
bid for Item 253 Pavement Repair. 
 
Item 407 – Tack Coat 
 
Item 407 Tack Coat shall be applied at a rate of 0.10 gallon per SY as directed by the Engineer.  
The application of the tack coats shall be applied to the entire width of the roadway immediately 
prior to the paving operation.  Payment for the work listed above shall be included and paid for 
in Item 441 Asphalt Concrete. 
 
Item 611 – Pipe Culverts, Sewers, Drains, and Drainage Structures 
 
This work shall consist of the construction or reconstruction of pipe culverts, sewers and drains 
hereinafter referred to as Type A, Type B, Type C, Type D, Type E and Type F Conduit.  The 
work shall be in accordance with these specifications and in reasonably close conformity with 
the lines and grades shown on the plans or established by the Engineer.  This work shall include 
the following: excavating for pipe and foundations for same, including clearing and grubbing 
and the removal of all materials necessary for placing the pipe except removals listed separately; 
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furnishing and placing granular or concrete bedding and granular backfill as required; 
constructing and subsequently removing all necessary cofferdams, cribs and sheeting; pumping 
and dewatering; sealing or banding all pipe joints where required; furnishing and installing all 
necessary pipe bends and branches of a type at least equal to the conduit of which they become a 
part; joining to existing and proposed appurtenances as required; performing leakage tests as 
specified; restoration of disturbed facilities and surfaces; and providing erosion control pads and 
animal guards on underdrain and farm drain outlets. 
 
Item 614 – Maintaining Traffic 
 
Traffic control shall be the sole responsibility of the Contractor.  Massie Township and Chester 
Township shall be held harmless from liabilities caused by improper traffic control by the 
Contractor.  The contractor shall indemnify Massie Township and Chester Township from any 
and all liabilities due to improper maintenance of traffic.  All road construction signs shall also 
be the responsibility of the Contractor.  All traffic control shall conform to the Ohio Manual of 
Uniform Traffic Control Devices (OMUTCD) as well as the Ohio Department of Transportation 
Standards at all times. 
 
Any devices that are determined by the Engineer to be substandard shall be repaired to the 
satisfaction of the Engineer or shall be immediately removed from the site and replaced with 
acceptable devices.  Any temporary traffic control devices that are determined by the Engineer to 
have become substandard during the course of the project shall be removed from the jobsite and 
immediately replaced by devices meeting the approval of the Engineer. 
 
A three (3) day closure will be permitted to replace the conduit on Collett Road.  This closure is 
expected to take one (1) day as the other days are for unforeseen circumstances or weather.  Due 
to the existing width of the pavement, daily closures (7:00am to 6:00pm) will be permitted for 
full depth pavement repair and paving the asphalt surface course.  
 
The Contractor shall provide and maintain all signs, barricades, labor, flagmen, steel plates, etc. 
for all work on this project.  The Contractor shall notify the Warren County Engineer two (2) 
weeks prior to any road closure.  The Contractor shall maintain access to the driveways located 
in the work area for the duration of the project.  The Contractor shall provide alternatives to 
garbage collection services, mail delivery services, and emergency rescue services for all 
residents within the closed portions of roadway during the road closures.  Any conflicting 
markings shall be removed or covered in accordance with Item 614.   
 
Two (2) notice of road closure signs shall be erected by the Contractor two weeks in advance of 
the road closures.  The signs shall be erected on the right hand side of the road facing traffic and 
shall be located in the field so as not to interfere with any permanent signs. 
 
Methods of maintaining traffic shall conform to the Manual of Uniform Traffic Control Devices 
and Item 614 of the ODOT Specifications.  Payment for the work listed above shall be included 
in the Lump Sum bid price for Item 614 Maintaining Traffic. 
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Detour Signing 
 
The road shall only be closed for conduit replacements for a maximum time period of three (3) 
days once construction has begun.  The detour route for a closure on Brooks-Carroll Road and/or 
Collett Road between Harveysburg Road and SR73 is SR73 to Harveysburg Road.  The detour 
route for a closure on Brooks-Carroll Road between Oregonia Road and Harveysburg Road will 
be Harveysburg Road to SR73 to Oregonia Road.  Any changes shall be as directed by the 
Engineer.  The payment for all work associated with the road closure and detour shall be 
included in the Lump Sum bid price for Item 614 Maintaining Traffic.   
 
Item 617 – Compacted Aggregate 
  
This work shall consist of shoulder preparation 617.04 and the placement and compaction of 
Item 304 crushed limestone.  The work shall conform to the 2019 Ohio Department of 
Transportation Construction and Material Specifications and shall be completed as directed by 
the Engineer.  The cost of this work shall be paid for at the unit price bid per CY of Item 617 
Compacted Aggregate. 
 
Item 642 – Pavement Markings  
 
SPECIAL NOTE:  Weather permitting, the Contractor shall furnish permanent centerline markings 

within 48 hours of completion of the Item 441 Asphalt Concrete Surface Course.  
If permanent centerline markings are not placed within 48 hours, the contractor 
will be subjected to liquidated damages of $250.00 per day. 

 
All pavement marking material and work shall comply with Item 641 Pavement Marking-General and 
Item 642 Traffic Paint, Type 1 in the 2019 ODOT Construction and Materials Specifications. 
 

OPWC PROPOSAL NOTES – For insertion into Bid Documents (Rev 6/16) 
 
 

1. STEEL PRODUCTS MADE IN THE UNITED STATES 
 Domestic steel use requirements as specified in Ohio Revised Code §153.011 apply to 

this project. Copies of §153.011 can be obtained from any of the offices of the 
department of administrative services or through http://codes.ohio.gov/orc/153.011. 

 
2. PREVAILING WAGES ON STATE PROJECTS WITH NO FEDERAL-AID 

(Should this project contain Federal-aid funds then Federal Prevailing Wages must 
be paid. Contact the appropriate Federal funding agency for language.) 
This contract is subject to Ohio Prevailing Wage Laws, Chapter 4115 of the Ohio 
Revised Code and the Contractor and all subcontractors shall comply with all provisions 
contained therein or as otherwise provided by this note. The Contractor guarantees that 
the prevailing wage scale to be paid to all laborers and mechanics employed on this 
contract shall be in accordance with the schedule of the prevailing hourly wage and 
fringe benefits as determined by the Ohio Department of Commerce for the county in 
which the work is being performed.  The failure to pay prevailing wages to all laborers 
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and mechanics employed on this project shall be considered a breach of contract.  Such a 
failure may result in the revocation of the contractor’s and/or subcontractor’s certificate 
of qualification and debarment.  A schedule of the most current prevailing wage rates 
may be accessed by logging in/registering with the Ohio Department of Commerce, 
Labor and Worker Safety Division, Wage and Hour Bureau at the following web address:  
      

https://wagehour.com.ohio.gov/w3/webwh.nsf/wrlogin/?openform 
 
The Contractor and all subcontractors shall compensate the employees on this contract 
at a pay rate not less than the hourly wage and fringe rate listed on the website noted 
above, for the applicable job classification or as may be modified by the Ohio 
Department of Commerce, Division of Labor and Worker Safety Wage and Hour 
Bureau, when new prevailing rates are established.  
 
Overtime shall be paid at one and one-half times the basic hourly rate for any hours 
worked beyond forty hours during a pay week.  The Contractor and all subcontractors 
shall pay all compensation by company check to the worker and fringe benefit program.   
 
The wage and fringe rates determined for this project or as may be later modified, shall 
be posted by the Contractor in a prominent and accessible place on the project, field 
office, or equipment yard where they can be easily read by the workers or otherwise 
made available to the workers.  On the first pay date of contract work the Contractor and 
all subcontractors shall furnish each employee covered by prevailing wage a completed 
form (WHPW-1512) in accordance with section 4115.05 of the Ohio Revised Code, 
showing the classification, hourly pay rate, and fringes, and identifying the public 
authority’s Prevailing Wage Coordinator, if such employees are not covered by a 
collective bargaining agreement or understanding between employers and bona fide 
organizations of labor.  These forms shall be signed by the Contractor or subcontractor 
and the employee and kept in the Contractor’s or subcontractor’s payroll files.  
 
The Contractor and all subcontractors shall submit to the Prevailing Wage Coordinator, 
certified payrolls on form WHPW-1512 or equivalent, in accordance with sections 
4115.07 and  4115.071 (C) of the Ohio Revised Code, three weeks after the start of work 
and every subsequent week until the completion of the contract.  Additionally, a copy of 
the “Apprentice Certification” obtained from the Ohio State Apprenticeship Council, 
must accompany all certified payrolls submitted, for all apprentices working on this 
project.  Upon completion of the contract and before the final payment, the Contractor 
shall submit to the Prevailing Wage Coordinator a final wage affidavit in accordance with 
section 4115.07 of the Ohio Revised Code stating that wages have been paid in 
conformance with the minimum rates set forth in the contract.  Please be aware that it is 
ultimately the responsibility of the Contractor to ensure that all laws relating to prevailing 
wages in Chapter 4115 of the Ohio Revised Code are strictly adhered to by all 
subcontractors. 
 
The Contractor and all subcontractors shall make all of its payroll records available for 
inspection, copying or transcription by any authorized representative of the contracting 
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agency.  Additionally, the Contractor and all subcontractors shall permit such 
representatives to interview any employees during working hours while the employee is 
on the job.   
 

3. UNRESOLVED FINDING FOR RECOVERY 
 The Contractor affirmatively represents to the local contracting authority that it is not 

subject to a finding for recovery under Ohio Revised Code §9.24, or that it has taken the 
appropriate remedial steps required under §9.24 or otherwise qualifies under that section.  
The Contractor agrees that if this representation is deemed to be false, the contract shall 
be void ab initio as between the parties to this contract, and any funds paid by the state 
hereunder shall be immediately repaid to the local contracting authority, or an action for 
recovery may be immediately commenced by the local government and/or for recovery of 
said funds. 
 

4. OHIO WORKERS’ COMPENSATION COVERAGE 
 The Contractor must secure and maintain valid Ohio workers’ compensation coverage 

until the project has been finally accepted by the local contracting authority.  A certificate 
of coverage evidencing valid workers’ compensation coverage must be submitted to the 
local contracting authority before the contract is executed. 

 
 The Contractor must immediately notify the local contracting authority, in writing, if it or 

any subcontractor fails or refuses to renew their workers’ compensation coverage.  
Furthermore, the Contractor must notify the local contracting authority, in writing, if its 
or any of its subcontractor’s workers’ compensation policies are canceled, terminated or 
lapse. 

 
 The failure to maintain valid workers’ compensation coverage shall be considered a 

breach of contract which may result in the Contractor or subcontractor being removed 
from the project, withholding of pay estimates and/or termination of the contract. 
 

5. DRUG-FREE WORKPLACE PROGRAM 
In accordance with Ohio Revised Code §153.03 and during the life of this project, the 
Contractor and all its Subcontractors that provide labor on the Project site must be 
enrolled in and remain in good standing in the Ohio Bureau of Worker’s Compensation 
(“OBWC”) Drug-Free Workplace Program (“DFWP”) or a comparable program 
approved by the OBWC.  
 

6. OHIO PREFERENCE 
In accordance with Ohio Revised Code §164.05 (A)(6), to the extent practicable, the 
Contractor and subcontractor shall use Ohio products, materials, services and labor in 
connection with this project. 
 

7. BID GUARANTY 
In accordance with Ohio Revised Code §153.54,  the contractor shall file with the bid a 
bid guaranty in the form of either: 1) a bond for the full amount of the bid, or 2) a 
certified check, cashier’s check, or letter of credit equal to 10% of the bid.   
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8. OHIO ETHICS LAW 

Contractor agrees that it is currently in compliance and will continue to adhere to the 
requirements of Ohio Ethics law as provided by Section 102.03 and 102.04 of the Ohio 
Revised Code. 
 

9. STATE OF OHIO EQUAL EMPLOYMENT OPPORTUNITY REQUIREMENTS 
 

NOTICE TO CONTRACTORS: 
 

The provisions of the Ohio Administrative Code (OAC) 123:2-3-02 through 124:2-9 
regarding Equal Employment Opportunity on State Construction Contracts and State-
assisted Construction Contracts, and OAC 123:2-3-02 through 123:2-9 regarding Equal 
Employment Opportunity and Female Utilization Goals are applicable to this project, and 
each contractor will be required to comply in all aspects of these provisions. 
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CERTIFICATE OF COMPLIANCE FOR EEO PURPOSES: 
 

All prime contractors must secure a valid Certificate of Compliance from the Department 
of Administrative Services, Equal Opportunity Division, prior to execution of a 
construction contract.   
 
 See 
http://www.das.ohio.gov/Divisions/EqualOpportunity/CertificateofCompliance/tabid/129
/Default.aspx for instructions for electronic filing. 
 
>>>  Does this bidder have a valid Certificate of Compliance? ____Yes  ____No 
 
>>> If "No" to the above, will this bidder be able to obtain a valid Certificate of 
Compliance prior to the execution of a contract? ____Yes ____No  

 
Bidder must provide a "Yes" answer to one or the other of the above questions. 

 
BIDDER'S AFFIRMATIVE ACTION REQUIREMENTS: 

 
Each prime contract bidder must submit an affirmative action program regarding equal 
employment opportunity to and receive approval from the State Equal Employment 
Opportunity (EEO) Coordinator prior to the bid opening, OR the prime contract bidder 
must have evidence within its bid adoption of the minority and female utilization work 
hour utilization goals and the specific affirmative action steps set forth in 123:2-3 
through 123:2-9 of the Ohio Administrative Code. 
 
>>> Has the prime contract bidder prepared and submitted an Affirmative Action 
Program to the State Equal Employment Opportunity Coordinator and that program has 
been approved by the State Equal Employment Opportunity Coordinator prior to the bid 
opening ? ____Yes  ____No 
 
>>>If “no”, with this bid response, the prime contract bidder hereby adopts the minority 
and female work hour utilization goals and the specific affirmative action steps set forth 
in 123:2-3 through 123:2-9 of the Ohio Administrative Code. 
 
BIDDER'S EEO COVENANTS: 
 
Throughout its performance of any contract awarded to it on this State-assisted project, 
the prime contract bidder agrees to the following covenants: 
 

 (1) The contractor will not discriminate against any employee or applicant for 
employment because of race, color, religion, national origin, ancestry or sex.  The 
contractor will take affirmative action to ensure that applicants are employed, and that 
employees are treated during employment without regard to their race, color, religion, 
national origin, ancestry or sex.  Such action shall include, but is not limited to, the 
following:  Employment, upgrading, demotion, or transfer; recruitment or recruitment 



  
advertising; layoff or termination; rates of pay or other forms of compensation; and 
selection for training, including apprenticeship. 

 
 The contractor agrees to post in conspicuous places, available to employees and 

applicants for employment, notices to be provided setting forth the provisions of this 
nondiscrimination clause. 

 
(2) The contractor will in all solicitations or advertisements for employees placed by or 
on behalf of the prime contractor, state that all qualified applicants will receive 
consideration for employment without regard to race, color, religion, national origin, 
ancestry or sex. 

 
(3) The contractor will send to each labor union or representative of workers with which 
it has a collective bargaining agreement or other contract or understanding, a notice to be 
provided by the State Administering Agency advising the said labor union or workers' 
representatives of the contractor's commitments under this covenant and shall post copies 
of the notice in conspicuous places available to employees and applicants for 
employment. 
 
(4) The contractor will comply with all provisions of the Ohio Department of 
Administrative Services, Equal Opportunity Division and with the implementing rules, 
regulations and applicable orders of the State Equal Employment Opportunity 
Coordinator. 
 
(5) The contractor agrees to fully cooperate with the State Administering Agency, the 
State Equal Employment Opportunity Coordinator and with any other official or agency, 
or the State or Federal government which seeks to eliminate unlawful employment 
discrimination, and with all other State and Federal efforts to assure equal employment 
practices under its contract and the contractor shall comply promptly with all requests 
and directions from the State Administering Agency, the State Equal Employment 
Opportunity Coordinator and any of the State of Ohio officials and agencies in this 
regard, both before and during construction. 
 
(6) Full cooperation as expressed in clause (5), above, shall include, but not be limited to, 
being a witness and permitting employees to be witnesses and complainants in any 
proceeding involving questions of unlawful employment practices, furnishing all 
information and monthly utilization work hour reports required by the OAC 123: 2-9-01 
and by the rules, regulations and orders of the State Equal Employment Opportunity 
Coordinator pursuant thereto, and permitting access to its books, records, and accounts 
by the State Administering Agency and the State Equal Employment Opportunity 
Coordinator for purposes of investigation to ascertain compliance with such rules, 
regulations and orders.  Specifically, contractors will submit workforce utilization reports 
to the State Equal Opportunity Coordinator by the 10th of each month. The monthly 
reports must be electronically submitted through the following website: 
http://das.ohio.gov/EOD/CCInputForm29.htm 



  
 
(7) In the event of the contractor's noncompliance with the nondiscrimination clauses of 
its contract or with any of the said rules, regulations, or orders, its contract may be 
canceled, terminated, or suspended in whole or in part and the contractor may be declared 
ineligible for further State Contracts or State-assisted Construction Contracts in 
accordance with procedures authorized in OAC 123:2-3 through 2-9 and such other 
sanctions may be instituted and remedies invoked, as provided in OAC 123:2-3 through 
2-9 or by  regulation, or order of the State Equal Employment Opportunity Coordinator, 
or as otherwise provided by law. 
 
In the event that its contract is terminated for a material breach of OAC 123:2-3 through 
2-9 the contractor shall become liable for any and all damages which shall accrue to the 
State Administering Agency and Applicant and the State of Ohio as a result of said 
breach. 

 
(8) The contractor will require the inclusion of language reflecting these same eight 
covenants within every subcontract or purchase order it executes in the performance of 
its contract unless exempted by rules, regulations or orders of the State Equal 
Employment Opportunity Coordinator issued pursuant to O.A.C. 123:2-3-02 so that these 
provisions will be binding upon each subcontractor or vendor.  The contractor will take 
such actions as the Administering Agency may direct as a means of enforcing such 
provisions, including sanctions for noncompliance; provided, however, that in any 
litigation with a subcontractor, vendor or other party as a result of such direction by the 
State Administering Agency, the contractor may be requested to protect the interests of 
the State. 

 
>>>The prime contract bidder hereby adopts the foregoing covenants ? ___Yes  ____No 

 



  
BIDDER'S CERTIFICATION: 

 
The undersigned, being a duly authorized officer of the prime contract bidder, does 
hereby certify to and agree with the foregoing statements and covenants regarding its 
subscription to the State's Equal Employment Opportunity Requirements for State-
assisted Construction Contracts.  
 
     _________________________________    
___/____/___ 
      Signature of Authorized Officer         
 Date 
 
      _________________________________   
      Title 
 
>>> PLEASE NOTE:  Only a bidder possessing a valid certificate will be awarded a 
contract pursuant to Chapter 153 of the Revised Code by an owner referred to in 
section 153.01 of the Revised Code.  Application shall be made at least ten working 
days prior to the date that the bidder expects to receive the certificate.  The bidder's 
failure to elect one of the two Bidder's Affirmative Action Requirements, adopt the 
Bidder's EEO Covenants, and complete the foregoing certification may cause the 
bidder's proposal to be rejected as being non-responsive to the State's Equal 
Employment Opportunity Requirements and in non-compliance with the State 
Equal Employment Opportunity Bid Conditions.  In addition, the bidder must, 
prior to the execution of a contract, submit to the local subdivision a valid 
Certificate of Compliance for Equal Employment Opportunity purposes.   
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"APPENDIX A" OF THE STATE EEO BID CONDITIONS 
 
MINORITY MANPOWER UTILIZATION GOALS AND TIMETABLES 
 
The following minority goals listed are expressed in terms of percentages of work hours 
for each trade to be used by the contractor in a designated area.  Designated areas are 
defined as Ohio's Standard Metropolitan Statistical Areas (SMSA).  They are:  Akron, 
Cincinnati, Cleveland, Columbus, Dayton, Toledo and Youngstown-Warren.  In cases 
where the project is not located in a designated area, the contractor may adopt minority 
utilization goals of the near/nearest designated area. 

 
 
 
AKRON CINCINNATI CLEVELAND 
All Trades 10% Trade Trade 
 Asbestos Workers 9% Asbestos Workers 17% 
 Boilermakers 9 % Boilermakers 10% 
COLUMBUS Carpenters 10% Carpenters 16% 
All Trades 10% Elevator Constructors11% Electricians 20% 
 Floor Layers 10% Elevator Constructors20% 
 Glaziers 10% Floor Layers 11% 
DAYTON Lathers 10% Glaziers 17% 
All Trades 11% Marble, Tile, Terrazzo8% Ironworkers 13% 
 Millwright 10% Operating Engineers17% 
 Operating Engineers11% Painters 17% 
TOLEDO Painters 11% Pipefitters 17% 
All Trades 9% Pipefitters             11% Plasterers 20% 
 Plasterers 10% Plumbers 17% 
 Plumbers 11% Roofers 17% 
YOUNGSTOWN Sheet Metal Workers11% Other Trades 17% 
All Trades 9% Other Trades 11%  
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"APPENDIX B" OF THE STATE EEO BID CONDITIONS 
 
SPECIFIC AFFIRMATIVE ACTION STEPS 
 
The following Affirmative Action steps are directed at increasing minority utilization: 
 
(1) The contractor should maintain a file of the names and addresses of each minority and 
female referred to it by any individual or organization and what action was taken with 
respect to each such referred individual, and if the individual was not employed by the 
contractor, and the reasons therefore.  If such individual was sent to the union hiring hall for 
referral and not referred back by the union or if referred back by the union or if referred, not 
employed by the contractor, the file should document this and the reason therefore. 
 
To Demonstrate Compliance: Maintain a file of the names, addresses, telephone numbers, 
and craft of each minority and female applicant showing (a) the date of contact and whether 
the person was hired; if not, the reason, (b) if the person was sent to a union for referral, and 
the results (c) follow-up contacts when the contractor was hiring. 
 
(2) The contractor should promptly notify the State Contracting Agency when the Union or 
Unions with which the contractor has collective bargaining agreements does not refer to the 
contractor a minority or female worker referred (to the union) by the contractor, or when the 
contractor has information that the union referral process has impeded efforts to meet its 
goals. 
 
To Demonstrate Compliance: Have a copy of letters sent, or do not claim the union is 
impeding the contractors' efforts to comply. 
 
(3) The contractor should disseminate its Equal Employment Opportunity policy within its 
organization by including it in any company newsletters and annual reports; by advertising at 
reasonable intervals in union publications; by posting of the policy; by specific review of the 
policy with minority and female employees; and by conducting staff meetings to explain and 
discuss the policy. 
 
To Demonstrate Compliance: Have a written EEO policy which includes the name and how 
to contact the contractor's EEO Officer and (a) include the policy in any company policy 
manuals, (b) post a copy of the Policy on all company bulletin boards (in the office and on all 
job sites), (c) records, such as reports or diaries, etc., that each minority and female employee 
is aware of the Policy and that it has been discussed with them, (d) that the policy has been 
discussed regularly at staff meetings and (3) copies of newsletters and annual reports which 
include the Policy. 
 
(4) The contractor should continually monitor all personnel activities to ensure that its EEO 
policy is being carried out, including the evaluation of minority and female employees for 
promotional opportunities on a quarterly basis and the encouragement of such employees to 
seek those opportunities. 
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To Demonstrate Compliance: Have records that the company EEO Officer reviews all: (a) 
monthly workforce reports, (b) hiring and terminations, (c) training provided on-the-job, (d) 
minority and female employees quarterly for promotion and encourages them to prepare for 
and seek promotion.  The records should be the EEO Officer's job description, reports, 
memos, personnel files, etc., documenting the activities for possible discriminatory patterns. 
 
(5) The contractor should disseminate its EEO policy externally by informing and discussing 
it with all recruiting sources; by advertising it in news media, specifically including minority 
and female news media; and by notifying and discussing it with all subcontractors. 
 
To Demonstrate Compliance: Have copies of (a) letters sent, at least six months or at the start 
of each new major contract, to all recruiting sources (including labor unions) requiring 
compliance with the Policy, (b) advertising, which has the EEO "tagline" on the bottom, and 
(c) purchase order and subcontract agreement forms will include or make reference to the 
State EEO Covenant, Appendix A or B of the Ohio Administrative Code 123:2-3-02. 
 
(6) The contractor should make specific and reasonably recurrent oral and written 
recruitment efforts directed at minority and women's organizations, and training 
organizations with the contractor's recruitment area. 
 
To Demonstrate Compliance: Have a record either in a follow-up file for each organization 
or on the reverse of the notification letter sent under Item 1, above, of the dates, individuals 
contacted and the results of the contract from telephone calls or personal meetings with the 
individuals or groups notified under Item 1. 
 
(7) The contractor, where reasonable, should develop on-the-job training opportunities and 
participate and assist in all Department of Labor funded and/or approved training programs 
(including Apprenticeship) Programs relevant to the contractor's employee needs consistent 
with its obligations in the Bid Conditions. 
 
To Demonstrate Compliance: Have records of contributions in cash, equipment supplied 
and/or contractor personnel provided as instructors for Bureau of Apprenticeship and 
Training approved or Department of Labor funded training programs and records of the 
hiring and training of minorities and females referred to Company by such programs. 
 
(8) The contractor should solicit bids for subcontracts (and joint ventures) from available 
minority and female subcontractors engaged in the trades covered by the Bid Conditions, 
including circulation of minority and female contractors associations. 
 
To Demonstrate Compliance: Have copies of letters or other direct solicitation of bids for 
subcontracts/joint ventures from minority/female contractors with a record of the specific 
response and any follow-up the contractor has done to obtain a price quotation or to assist a 
minority/female contractor in preparing or reducing a price quotation; have a list of all 
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minority/female subcontracts awarded or joint ventures participated in with dollar amounts, 
etc. 
 
EXPLANATION OF AN ACCEPTABLE AFFIRMATIVE ACTION PROGRAM: 
 
An Affirmative Action Program is a set of specific and result-oriented procedures to which a 
Contractor shall apply every good faith effort.  The objective of those procedures and efforts 
is to assure equal employment opportunity.  An acceptable Affirmative Action Program will 
include an analysis of all trades employed by the Contractor within the last year with an 
explanation of whether Minorities are currently being under-utilized in any one or more 
trades.  A necessary prerequisite to the development of a satisfactory Affirmative Action 
Program is the identification and analysis of problem areas inherent in Minority employment 
and an evaluation of opportunities for utilization of Minority group personnel. 
 
Part I - Basic Contents of an Affirmative Action Program: 
 
1. Development or reaffirmation of the contractor's EEO policy in all personnel actions. 
 
2. Formal internal and external dissemination of contractor's EEO policy. 
 
3. Establishment of responsibilities for implementation of the contractor's affirmative action 

program. 
 
4. Identification of problem areas (deficiencies) by organizational units and job 
classification. 
 
5. Establishment of goals and objectives by organizational units and job classification, 

including timetables for completion. 
 
6. Development and execution of action oriented programs designed to eliminate problems 

and further designed to attain established goals and objectives. 
 
7. Design and implementation of internal audit and reporting systems to measure 

effectiveness of the total programs. 
 
8. Compliance of personnel policies and practices with Federal sex discrimination 

guidelines (41 CFR Part 60-20). 
 
9. Active support of local and national community action programs and community service 

programs, designed to improve the employment opportunities of minorities. 
 
10. Consideration of ethnic minorities and women not currently in the work force having 

requisite skills who can be recruited through affirmative action measures. 
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11. Summary data on applicant flow, hires, terminations and promotions, and training for the 
last twelve months or the last one hundred applicants, hires, etc., whichever is less. 

 
Part II - Analysis of Individual Trades 
 
 1. The minority population of the labor area surrounding (contractor's) projects. 
 
 2. The size of the minority unemployment force in the labor area surrounding (the 

contractor's) projects. 
 
 3. The percentage of minority work force as compared with the total work force in the 

immediate labor area. 
 
 4. The general availability of minorities having requisite skills in the immediate labor area. 
 
 5. The availability of minorities having requisite skills in the area in which the contractor 

can reasonably recruit. 
 
 6. The availability of promotable minority employees within the contractor's organization. 
 
 7. The anticipated expansion, contraction, and turnover of an in the work force. 
 
 8. The existence of training institutions capable of training minorities in the requisite skills. 
 
 9. The degree of training which the contractor is reasonably able to undertake as a means of 

making all job classes available to minorities. 
 
Goals, timetables and affirmative action commitments must be designed to correct any 
identifiable deficiencies.  Where deficiencies exist and where numbers or percentages are 
relevant in developing corrective action, the contractor shall establish and set forth specific 
goals and timetables.  Such goals and timetables, with supporting data and the analysis 
thereof shall be a part of the contractor's written affirmative action program.  Where the 
contractor has not established a goal, its written affirmative action program must specifically 
analyze each of the factors listed above, and must detail its reason for a lack of a goal.  The 
goals and timetables should be attainable in terms of the contractor's analysis of its 
deficiencies and its entire action.  Thus, in establishing its goals and timetables, the 
contractor should consider the results which could be reasonably expected from its good faith 
efforts to make its overall affirmative action program work.  If the contractor does not meet 
its goals and timetables, the contractor's good faith efforts shall be judged as to whether the 
contractor is following its program and attempting to make the program work toward the 
attainment of its goals. 
 
Support data for the above analysis and program shall be compiled and maintained as part of 
the contractor's affirmative action program.  This data should include applicant flow data and 
applicant rejection ratios indicating minority status. 
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Compliance Status: No State Contractor's compliance status shall be judged alone by 
whether or not he reaches his goals and meets his timetables.  Rather each Contractor's 
compliance posture shall be reviewed and determined by reviewing the contents of his 
program, the extent of his adherence to his program and his good faith efforts to make his 
program work toward the realization of the program's goals within the timetables set for 
completion. 

  
 
 

“APPENDIX C” OF THE STATE EEO BID CONDITIONS 
 
FEMALE UTILIZATION GOALS 
 
OAC 123:2-3-05 Required utilization analysis and goals 
 
(A) Each state-involved contractor shall include in his/her affirmative action program the 
information and analysis required pursuant to part IV 401-C of appendix A of rule 123:2-1-
01 of the Administrative Code, in addition to female utilization requirements pursuant to the 
governor’s “Executive Order 84-9” and this rule. 
 
(B) As required by the governor’s “Executive Order 84-9”, the utilization of women shall be, 
at a minimum, that currently in use by the federal government as of February 15, 1984. This 
requirement stated at C.F.R. part 60-4 is 6.9 percent utilization of women. This requirement 
shall remain at 6.9 percent unless further amended by the governor in a subsequent order. 
This requirement shall be met by a determination of work hours utilized in the same manner 
as minority utilization hours are calculated. 

 
 






